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SUBMITTAL REQUIREMENTS 

RVMP RO U T I N E  VE G E T A T I O N  
MA N A G E ME N T  PE RMI T  

 
City of Renton Development Services Division 
1 0 5 5  Sou th  G ra d y W a y-Renton,  W A  9 8 0 5 5   
P h one:  4 2 5 -4 3 0 -7 2 0 0  F a x :  4 2 5 -4 3 0 -7 2 3 1  

 
PURPOSE: To review proposals to ensure compliance with regulations f or the clearing of  land  and  the 
protection and  preservation of  trees and  signif icant vegetation.  
 
F REE C ON SUL T A T I ON  M EET I N G :  P rior to sub mitting an application,  the applicant should  inf ormally  
d iscuss the proposed  d evelopment with the D evelopment S ervices D ivision.   The D evelopment S ervices 
D ivision will provid e assistance and  d etailed  inf ormation on the C ity ’ s req uirements and  stand ard s.   
A pplicants may  also tak e this opportunity  to req uest the waiver of  the C ity ’ s ty pical application sub mittal 
req uirements which may  not b e applicab le to the specif ic proposal.   F or f urther inf ormation on this 
meeting,  see the instruction sheet entitled  " S ub mittal R eq uirements: P re-A pplication. ”    
 
C OM PL ET E A PPL I C A T I ON  REQ UI RED :  I n ord er to accept y our application,  each of  the numb ered  
items must b e sub mitted  at the s a m e  t i m e .  I f  y ou have received  a prior written waiver of  a sub mittal 
item( s)  d uring a pre-application meeting,  please provid e the waiver f orm in lieu of  any  sub mittal item not 
provid ed .   A l l  p l a n s  a n d  a t t a c h m e n t s  m u s t  b e  f o l d e d  t o  a  s i z e  n o t  e x c e e d i n g  8 ½  b y  1 1  i n c h e s .  
 

 
 
A PPL I C A T I ON  SUB M I T T A L  H OURS:   A pplications should  b e sub mitted  to D evelopment S ervices staf f  
at the 6 th f loor counter of  R enton C ity  H all,  1 0 5 5  S outh G rad y  W ay ,  b etween 8 :0 0  A . M .  and  4 :0 0  P . M .  
M ond ay  through F rid ay .  A n appointment to sub mit y our application is not necessary .   D ue to the 
screening time req uired ,  applications d elivered  b y  messenger cannot b e accepted .   
 
A D D I T I ON A L  PERM I T S:   A d d itional permits f rom other agencies may  b e req uired .   I t is the applicant’ s 
responsib ility  to ob tain these other approvals.   I nf ormation regard ing these other req uirements may  b e 
f ound  at h ttp: / / a pps. ecy. w a . g ov/ opa s/  
 
 

All Plans and Attac h m e nts m u st b e  f o lde d 8  ½ ” b y  1 1 ”  
 
A PPL I C A T I ON  M A T ERI A L S: 
1 .     Pre-A p p l i c a t i o n  M eet i n g  S u m m a ry :  I f th e a pplica tion w a s review ed  a t a  “ pre-a pplica tion 

meeting ” ,  plea se provid e 2  c o p i es  of th e w ritten su mma ry provid ed  to you .    
  
2 .      W a i v er F o rm :  I f you  received  a  w a iver form d u ring  or a fter a  “ pre-a pplica tion meeting ” ,  plea se 

APPLICATION SCREENING:  Ap p l i c a n t s  a r e  e n c o u r a g e d  t o  b r i n g  i n  o n e  c o p y  o f  t h e  a p p l i c a t i o n  
p a c k a g e  f o r  i n f o r m a l  r e v i e w  b y  s t a f f ,  p r i o r  t o  m a k i n g  t h e  r e q u e s t e d  n u m b e r  o f  c o p i e s ,  c o l o r e d  
d r a w i n g s ,  o r  p h o t o  r e d u c t i o n s .  Pl e a s e  a l l o w  a p p r o x i m a t e l y  4 5  m i n u t e s  f o r  a p p l i c a t i o n  
s c r e e n i n g .  
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provide 5 copies of  t h is  f orm .  
3 .     L a n d  U se P er m it  M a st er  A ppl ica t ion  F or m :  P l ea s e provide t h e or ig in a l  pl u s  1 copy  of  t h e 

C O M P L E T E D  C it y  of  R en t on  D evel opm en t  S ervic es  D ivis ion ’ s  M a s t er A ppl ic a t ion  f orm .   
A ppl ic a t ion  m u s t  h a ve n ot a riz ed s ig n a t u res  of  A L L  c u rren t  propert y  ow n ers  l is t ed on  t h e T it l e 
R eport .   I f  t h e propert y  ow n er is  a  c orpora t ion ,  t h e a u t h oriz ed repres en t a t ive m u s t  a t t a c h  proof  of  
s ig n in g  a u t h orit y  on  b eh a l f  of  t h e c orpora t ion .   T h e l eg a l  des c ript ion  of  t h e propert y  m u s t  b e 
a t t a c h ed t o t h e a ppl ic a t ion  f orm .  

  
4 .     P r oj ect  N a r r a t iv e:   P l ea s e provide 2  copies of  a  c l ea r a n d c on c is e des c ript ion  of  t h e propos ed 

proj ec t ,  in c l u din g  t h e f ol l ow in g :  
• S iz e of  propert y  
• C u rren t  u s e of  t h e s it e a n d a n y  ex is t in g  im provem en t s  
• I s  t h e w ork  f or t h e s a k e of  prepa rin g  t h e s it e f or f u t u re devel opm en t ? 
• I s  t h e propert y  f u l l y  devel oped ( n ot  c a pa b l e of  f u rt h er s u b divis ion  or devel opm en t ) ,  

pa rt ia l l y  devel oped,  or va c a n t ? 
• N u m b er,  t y pe a n d s iz e of  a n y  t rees  t o b e rem oved 
• T y pes  a n d es t im a t ed a m ou n t s  of  ot h er t y pes  of  veg et a t ion  t o b e rem oved 
• S pec ia l  s it e f ea t u res  ( i. e.  w et l a n ds ,  w a t er b odies ,  s t eep s l opes )  
• I s  t h e w ork  t o b e perf orm ed in  a  ‘ N a t ive G row t h  P rot ec t ion  E a s em en t ’  or t ra c t ? 
• I s  t h e w ork  t o b e perf orm ed in  a rea s  of  4 0 %  or g rea t er s l ope? 
• I s  t h e w ork  t o b e perf orm ed in  a n  a rea  des ig n a t ed w it h  ‘ very  h ig h  l a n ds l ide 

pot en t ia l ’ ? 
• E s t im a t ed q u a n t it ies  a n d t y pe of  m a t eria l s  in vol ved if  a n y  f il l  or ex c a va t ion  is  

propos ed 
• T y pes  of  m ec h a n ic a l  eq u ipm en t  t o b e u s ed 
• T y pes  of  pes t ic ides  a n d h erb ic ides  t o b e u s ed 
• M ea s u res  t o prot ec t  t h e s it e a n d a dj a c en t  propert ies  f rom  pot en t ia l  a dvers e im pa c t s  

of  t h e propos ed w ork  a n d eq u ipm en t  opera t ion  
• S t a n da rds  a n d c rit eria  t o b e u s ed f or a n y  t ree t rim m in g  or t oppin g  
• S t a n da rds  a n d c rit eria  t o b e u s ed f or a n y  g rou n d c over m a n a g em en t  
• T im e s c h edu l e f or s t a rt in g  a n d c om pl et in g  w ork  

F or proj ec t  s it es  l oc a t ed w it h in  2 0 0  f eet  of  t h e B l a c k  R iver,  C eda r R iver,  S prin g b rook  C reek ,  M a y  
C reek  a n d/ or L a k e W a s h in g t on ,  pl ea s e in c l u de:  

• D is t a n c e in  f eet  f rom  c l os es t  a rea  of  w ork  t o t h e ordin a ry  h ig h  w a t er m a rk  f or t h e 
propos ed proj ec t  s it e 

F or proj ec t  s it es  l oc a t ed w it h in  1 0 0  f eet  of  a  w et l a n d or s t rea m ,  pl ea s e in c l u de:  
• D is t a n c e in  f eet  f rom  t h e c l os es t  a rea  of  w ork  t o t h e s t rea m  or w et l a n d edg e 

  
5 .     N eig h b or h ood  D et a il  M a p:  P l ea s e provide 12  copies of  a  m a p dra w n  a t  a  s c a l e of  1 "  =  1 0 0 '  or 

1 "  =  2 0 0 '  ( or ot h er s c a l e a pproved b y  t h e D evel opm en t  S ervic es  D ivis ion )  t o b e u s ed t o iden t if y  
t h e s it e l oc a t ion  on  pu b l ic  n ot ic es  a n d t o review  c om pa t ib il it y  w it h  s u rrou n din g  l a n d u s es .  T h e 
m a p s h a l l  iden t if y  t h e s u b j ec t  s it e w it h  a  m u c h  da rk er perim et er l in e t h a n  s u rrou n din g  propert ies  
a n d in c l u de a t  l ea s t  t w o c ros s  s t reet s  in  a l l  direc t ion s  s h ow in g  t h e l oc a t ion  of  t h e s u b j ec t  s it e 
rel a t ive t o propert y  b ou n da ries  of  s u rrou n din g  pa rc el s .   T h e m a p s h a l l  a l s o s h ow :  t h e propert y ' s  
l ot  l in es ,  l ot  l in es  of  s u rrou n din g  propert ies ’ ,  b ou n da ries  of  t h e C it y  of  R en t on  ( if  a ppl ic a b l e) ,  n ort h  
a rrow  ( orien t ed t o t h e t op of  t h e pl a n  s h eet ) ,  g ra ph ic  s c a l e u s ed f or t h e m a p,  a n d C it y  of  R en t on  
( n ot  K in g  C ou n t y )  s t reet  n a m es  f or a l l  s t reet s  s h ow n .  P l ea s e en s u re a l l  in f orm a t ion  f it s  on  a  
s in g l e m a p s h eet .  
 
K rol l  M a p C om pa n y  ( 2 0 6-4 4 8 -62 7 7 )  produ c es  m a ps  t h a t  m a y  s erve t h is  pu rpos e or y ou  m a y  u s e 
t h e K in g  C ou n t y  A s s es s or’ s  m a ps  a s  a  b a s e f or t h e N eig h b orh ood D et a il  M a p.   A ddit ion a l  
in f orm a t ion  ( i. e.  c u rren t  c it y  s t reet  n a m es )  w il l  n eed t o b e a dded b y  t h e a ppl ic a n t .  
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6 .     Site Plan: P l e a s e  p r o v i d e  2 c o p ies  o f  a  f u l l y -d i m e n s i o n e d  p l a n  s h e e t  d r a w n  a t  a  s c a l e  o f  1 " = 2 0 '  

( o r  o t h e r  s c a l e  a p p r o v e d  b y  t h e  D e v e l o p m e n t  S e r v i c e s  D i v i s i o n ) .   W e  p r e f e r  t h e  s i t e  p l a n  b e  
d r a w n  o n  one s h e e t  o f  p a p e r  u n l e s s  t h e  s i z e  o f  t h e  s i t e  r e q u i r e s  s e v e r a l  p l a n  s h e e t s  b e  u s e d .   I f  
y o u  a r e  u s i n g  m o r e  t h a n  a  s i n g l e  p l a n  s h e e t ,  p l e a s e  i n d i c a t e  c o n n e c t i n g  p o i n t s  o n  e a c h  s h e e t .   
T h e  S i t e  P l a n  s h o u l d  s h o w  t h e  f o l l o w i n g :  

• N a m e  o f  p r o p o s e d  p r o j e c t  ( e . g .  M i l l e r  T r e e  R e m o v a l  P r o p o s a l )  
• D a t e ,  s c a l e ,  a n d  n o r t h  a r r o w  ( o r i e n t e d  t o  t h e  t o p  o f  t h e  p a p e r / p l a n  s h e e t )  
• D r a w i n g  o f  t h e  s u b j e c t  p r o p e r t y  w i t h  a l l  p r o p e r t y  l i n e s  d i m e n s i o n e d  a n d  n a m e s  o f  

a d j a c e n t  s t r e e t s  
• L o c a t i o n  o f  a l l  e x i s t i n g  p u b l i c  i m p r o v e m e n t s  i n c l u d i n g ,  b u t  n o t  l i m i t e d  t o ,  c u r b s ,  

g u t t e r s ,  s i d e w a l k s ,  m e d i a n  i s l a n d s ,  s t r e e t  t r e e s ,  f i r e  h y d r a n t s ,  u t i l i t y  p o l e s ,  e t c . ,  a l o n g  
t h e  f u l l  p r o p e r t y  f r o n t a g e  

• L o c a t i o n  a n d  d i m e n s i o n s  o f  n a t u r a l  f e a t u r e s  s u c h  a s  s t r e a m s ,  l a k e s ,  r e q u i r e d  b u f f e r  
a r e a s ,  o p e n  s p a c e s ,  a n d  w e t l a n d s  

• O r d i n a r y  h i g h  w a t e r  m a r k  a n d  d i s t a n c e  t o  c l o s e s t  a r e a  o f  w o r k  f o r  a n y  p r o j e c t  
l o c a t e d  w i t h i n  2 0 0 -f e e t  f r o m  a  l a k e  o r  s t r e a m  

• L o c a t i o n  o f  a l l  a r e a s  p r o p o s e d  t o  b e  c l e a r e d  
• I d e n t i f y  t h e  t y p e s  a n d  s i z e s  o f  t r e e s  a n d  v e g e t a t i o n  t o  b e  r e m o v e d  o r  a l t e r e d  

  
7 .     T o p o g r ap h y  M ap : P l e a s e  p r o v i d e  5 c o p ies  o f  a  p l a n  s h o w i n g  t h e  s i t e ’ s  e x i s t i n g  c o n t o u r  l i n e s  a t  

t w o -f o o t  v e r t i c a l  i n t e r v a l s .  
  
8.     W etland  A s s es s m ent: P l e a s e  p r o v i d e  5 c o p ies  o f  t h e  m a p  a n d  5 c o p ies  o f  t h e  r e p o r t  i f  A N Y  

w e t l a n d s  a r e  l o c a t e d  o n  t h e  s u b j e c t  p r o p e r t y  o r  w i t h i n  1 0 0  f e e t  o f  t h e  s u b j e c t  p r o p e r t y .  T h e  
w e t l a n d  r e p o r t / d e l i n e a t i o n  m u s t  i n c l u d e  t h e  i n f o r m a t i o n  s p e c i f i e d  i n  R M C  4-8-1 2 0 D . 2 3.   I n  
a d d i t i o n ,  i f  a n y  a l t e r a t i o n  t o  t h e  w e t l a n d  o r  b u f f e r  i s  p r o p o s e d ,  5 c o p ies  o f  a  w etland  m itig atio n 
p lan i s  a l s o  r e q u i r e d .   S e e  R M C  4-8-1 2 0 D . 2 3 f o r  p l a n  c o n t e n t  r e q u i r e m e n t s .  

  
9 .     Stand ar d  Str eam  o r  L ak e Stu d y : P l e a s e  p r o v i d e  5 c o p ies  o f  a  r e p o r t  c o n t a i n i n g  t h e  i n f o r m a t i o n  

s p e c i f i e d  i n  R M C  S e c t i o n  4-8-1 2 0 D . 1 9 .   I n  a d d i t i o n ,  i f  t h e  p r o j e c t  i n v o l v e s  a n  u n c l a s s i f i e d  s t r e a m ,  
a  s u p p lem ental s tr eam  o r  lak e s tu d y  i s  a l s o  r e q u i r e d  ( 5 c o p ies ) .  I f  a n y  a l t e r a t i o n  t o  a  w a t e r -
b o d y  o r  b u f f e r  i s  p r o p o s e d  a  s u p p lem ental s tr eam  o r  lak e s tu d y  ( 5 c o p ies )  a n d  m itig atio n 
p lan ( 5 c o p ies )  a r e  a l s o  r e q u i r e d .   S e e  R M C  4-8-1 2 0 D . 1 9  f o r  p l a n  c o n t e n t  r e q u i r e m e n t s .  

  
1 0 .   H ab itat D ata R ep o r t: I f  t h e  p r o j e c t  s i t e  c o n t a i n s  o r  a b u t s  a  c r i t i c a l  h a b i t a t  p e r  R M C  4-3-0 5 0 B 5 b ,  

p l e a s e  p r o v i d e  5 c o p ies  o f  a  r e p o r t  c o n t a i n i n g  t h e  i n f o r m a t i o n  s p e c i f i e d  i n  S e c t i o n  4-8-1 2 0 D  o f  
t h e  R e n t o n  M u n i c i p a l  C o d e .  

  
1 1 .   F lo o d  H az ar d  D ata: P l e a s e  p r o v i d e  2 c o p ies  o f  a  s c a l e d  p l a n  s h o w i n g  t h e  n a t u r e ,  l o c a t i o n ,  

d i m e n s i o n s ,  a n d  e l e v a t i o n s  o f  t h e  a r e a  i n  q u e s t i o n ;  e x i s t i n g  o r  p r o p o s e d  s t r u c t u r e s ,  f i l l ,  s t o r a g e  o f  
m a t e r i a l s ,  a n d  d r a i n a g e  f a c i l i t i e s .   A l s o  i n d i c a t e  t h e  f o l l o w i n g :   

• E l e v a t i o n  i n  r e l a t i o n  t o  m e a n  s e a  l e v e l  o f  t h e  l o w e s t  f l o o r  ( i n c l u d i n g  b a s e m e n t )  o f  a l l  
s t r u c t u r e s   

• E l e v a t i o n  i n  r e l a t i o n  t o  m e a n  s e a  l e v e l  t o  w h i c h  a n y  s t r u c t u r e  h a s  b e e n  f l o o d -p r o o f e d  
• C e r t i f i c a t i o n  b y  a  r e g i s t e r e d  p r o f e s s i o n a l  e n g i n e e r  o r  a r c h i t e c t  t h e  f l o o d -p r o o f i n g  

m e t h o d s  c r i t e r i a  i n  R M C  4-3-0 5 0  h a v e  b e e n  m e t  
• D e s c r i p t i o n  o f  t h e  e x t e n t  t o  w h i c h  a  w a t e r c o u r s e  w i l l  b e  a l t e r e d  o r  r e l o c a t e d  a s  a  

r e s u l t  o f  p r o p o s e d  d e v e l o p m e n t   
 

All Plans and Attachments must be folded to 8½” by 11” 
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REVIEW PROCESS:  Once a complete application package has been accepted for initial review, it will 
be rou ted to other C ity  departments and other j u risdictions or agencies who may  have an interest in it.   
T he reviewers ty pically  have two weeks to retu rn their comments to the D evelopment S ervices D ivision.   
A fter consideration of all received comments, the D evelopment S ervices D ivision will issu e a decision.   
T he decision to approve, conditionally  approve or deny  the permit application will be mailed to all 
persons listed on the master application.  
 
A PPEA L  A N D  RECON SID ERA T ION  PROCESS F OR D ECISION S:  A ny  person, inclu ding the 
applicant, aggrieved by  the granting or denial of an application, may  make a written application for 
reconsideration to the D evelopment S ervices D ivision D irector within 1 4  calendar day s of the date of the 
decision.   A fter review of the req u est, the D evelopment S ervices D ivision D irector may  take whatever 
action is deemed proper.   T he written decision on the reconsideration req u est will be mailed to all 
parties of record within 1 0  day s from the date the req u est was filed.   I f any  party  is still not satisfied after 
a reconsideration decision has been issu ed, an appeal may  be su bmitted within 1 4  day s to the H earing 
E x aminer.   
 
A n appeal may  be filed withou t first req u esting reconsideration by  the R eviewing Official;  however, it 
mu st be filed within 1 4  day s of the date when the original decision was issu ed.   S ee R enton M u nicipal 
C ode, S ection 4 -8-1 1 0  for fu rther information on the appeal process and time frames.  
 


